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INFORMATION BULLETIN

Introduction

Clients require simple instructions to load to web files to a www hosted site.
This document describes how to save a web design from Microsoft Publisher 2003 to an IHUG hosted website. A separate document describes set up tasks and charges. 

Web Design

The people who design the best websites are graphic artists and publishers, not computer people. For business use, decide your website criteria first.  Then pay your designer to create an agreed design in a similar manner to your catalogue. To encourage clients to keep revisiting your web site, change the front page and information frequently. Direct your clients to your website.
Paper V Web

For an example the www.ihug.co.nz or www.xtra.co.nz  www.merlinit.co.nz are used. (Ctrl + Click to visit site).
	
	Business
	ihug page
	xtra page
	merlinit
	Your Site

	Latest Information
	Phone, Fax Flyer
	Home, my ihug
	home
	home
	

	Products
	Catalogue
	Products page
	Xtra products
	Products
	

	Price specials
	Newspaper, Phone, Fax , Flyer
	Home, special
	
	n/a
	

	Product Prices
	Phone, Fax 
	Products page
	Xtra products
	
	

	Secure Documents
	Phone, Visit
	My Ihug > My Account
	My Account
	n/a
	

	Mail
	Post
	Email, Web mail
	Email, Web mail
	
	

	Technical Information
	Published documents 
	Help
	help
	All pages on site
	

	Updates
	Monthly?
	Hourly
	Hourly
	Weekly
	


Web Create and Save
Microsoft Publisher 2003
Create a web page using publisher.
Create a Folder \AAWEB to keep design. (AAWEB can be any meaningful name. Don’t use spaces. Make sure a back up is taken after each change) 

Create a Folder  \WEB in AAWEB  to keep the data to transfer to the web site.

Open Publisher -> New Web Site Builder.
Select a design.

Complete initial design

File -> Save

C:\aaweb\MYWEB.pub
Keeps Original document. MYWEB can be any meaningful name.
File  -> Publish to Web

C:\aaweb\WEB

index.htm
change to

index.html
needed to work on IHUG.

Close Publisher

Go to the Folder where the web is saved.

My Computer C: ->  c:\aaweb\WEB

Index.html
D/Click file


Your web site will open with Internet explorer.
Transfer the Web Site to Host

The ISP will give you an address where your data is to go and the start page html.

IHUG secure Data directory for www.merlinit.co.nz  web site

 ftp://count-cc@homepages.ihug.co.nz/public_html/
IHUG start page 

index.html
http://www.ihug.co.nz/help/general/settings/homepages.html describes these settings

Transfer Files

FTP
Open Internet explorer

Enter FTP address
Cut and paste is the best.

GO
GO may be needed a second time.

count-cc 
user name (IHUG use lower case) 


password
enter password (IHUG use lower case) 


Log on

never save this password
The FTP site will open.  ftp://homepages.ihug.co.nz/public_html/
WEB DATA
Go to the Folder where the web is saved.

My Computer C: ->  c:\aaweb\WEB


index.html and index_files will be displayed

Select All
Ctrl + A

Copy

Ctlr + C

Change to the FTP folder

Paste

Ctrl + V

Confirm file Replace

Yes To All


The upload speed is slow. (2-3 times the speed of dial up) The time taken for each file is the same as any copy across a network (160kb =10secs).
Murray Gallagher

.Consultant. 
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